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TERMINATION POLICY & PROCESS CHART

Start of Process

>

Receiving Resignation LetteMail to MR/ -

Tssuing Termination Letter/™Mail

Is the Resignation
TTermination accepted?

Forward same for Approval

Identifying Dues und intimating to employee if any

Conduet Exie Imerviews & Colfect axit

formifeedback fum

5
Issie No due Certificate & Refieving Letter
Fulfill Statutory Obligations
Close Personal File

¥

Final Settlement

End of Procesy

»  Hand over Repont
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